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IMouoskenue

06 O6mem coopanuu paGoTHUKOB «MYyHHUHMNIAILHOIO OI0KETHOI 0
JOMIKOJIBLHOIr0 00pa3oBaTebHOI0 yupexaenus «lerckuii caj
< KOMOUHHPOBAHHOTO BUAA Ne53 «PaxocThb» ¢.OCHHOBO 3€/1€H010/1bCKOT0

MyHHIMNAJbHOro paiiona Pecny6auku TaTapcran»
No

1. O0mue noJ10KeHust

1.1. Hacrosiiee rosoxkenne pazpaboTaHo B COOTBETCTBHU ¢ PDejiepabHbIM 3aKOHOM OT
29.12.2012 Ne273-®3 «O6 obpaszosanuu B Poccuiickoi Denepauni», ¢ H3MEHCHHIMH OT
17.02.2023r, YcraBom «MyHHULHIIATBHOTO 010/ 1)KeTHOTO JIOLLIKOJIBHOI'O
06pa3oBaTebHOr0 yupexaeHus «JleTckuil cay KoMOMHHPOBAHHOTO BH/A NeS3 «Panoctby
¢.OCHHOBO 3€JIeHO0IBCKOT0 MyHHLMIIAIbLHOro paifona PecrnyGinku TaTtapcran»(naiee
Vupex/eHue) M perjliaMeHTHpyeT JesteibHocTh OOuiero cobpanusi pabOTHUKOB
YupexaeHus.

1.2, O6umee cobpanue pabOTHUKOB —YUpEKIEHUs-  [OCTOSHHO JNEeMCTBYIOIIMH
KOJUTerHalbHBIH  OpraH, OObeAMHSIOWMI BCeX pPabOTHHKOB YUpEKIEHHS, BKIIOYas
COBMECTHUTEIIEN.
1.3.1ensto pearenpHocTd OOIIero codpanus y4pekaeH s ABIACTCS o011ee pyKOBOJCTBO
YupexeHuss B COOTBETCTBUM C yYPEAMTE]bHBIMHU, IPOrPAMMHBIMH JOKYMEHTaMH M
JIOKaJIbHBIMU aKTaMHu.

1.4. B cBoeil fesTenbHOCTH o0liee cobpanue paboTHHKOB Yupexaenus (nazee Olulee
cobpanue) pykoBojcTByeTcs Koncruryiuen Poccuiickoit ®enepaunu, Konsenuueir OOH
o mpaBax pebeHKa, (eaepanbHbIM 3aKOHOAATELCTBOM, 3aKOHOAATENLCTBOM PecnyOnuku
Tarapcran B cdepe 0oOpa3oBaHMs M COLUMAIBLHOH 3aLUUTDI, YcraBoM yUYpekAeHHs H
HacrositiuM [lonoxenunem.

1.5. B cocras O61mero codGpaHust BXOST BCE COTPYAHUKH Y UPeIKICHHS.

1.6.06mee cobpanue M30MpaeT M3 CBOErO COCTaBa MpeAceAaTells O6iero coOpaHus u
cexperaps OG61ero coGpaHusi CPOKOM Ha OJMH Y4eOHBIH IOl [pexcenarens U cekperapb
0611ero coGpaHusi BBIMOJHSIOT CBOK 0053aHHOCTH Ha OOLIECTBEHHbIX Havaax.




1.7. 3aceqanust obuiero coopanus SBJISIFOTCS OTKPBITBIMU: Ha HUX MOT'YT IIPUCYTCTBOBATh
IPEJCTABUTENN YUPEAUTENST YUPEKACHUS, a TAKKE 3aUHTEPECOBAHHBIE NPEICTABUTEIN
OpPraHoB MECTHOI'O CaMOYTPABJICHUsI, OOILIECTBEHHBIX 00bEINHEHU.

1.8. O01ee codpanuie paboTaeT B TECHOM KOHTAKTE C aIMUHUCTpAIMEl, KOJIJIETHAIbHBIMU
OpraHaMu yIpaBJi€HUs Y UpexACHHUS.

2. lesitenbHOCTH O0111€r0 COOpaHusI HATIPABJIEHA HA pPellleHue CJIeTYHIIHX
OCHOBHBIX 33/1a4:

- pa3pabarbiBaeT W MPUHUMAET MPOEKT yCTaBa B HOBOM PENIaKI[UM, MTPOCKT U3MEHEHUHN U
JOTIOJIHEHUW B YCTaB Y UPEXKACHUS;

- pa3pabaThiBaeT M TMPUHUMAET TpaBUja BHYTPEHHEro TPYAOBOIO pacropsijika, WHbIC
JIOKaJIbHBIC HOPMATHUBHBIC aKThI, OTHOCAIIHECS KO BCeM PabOTHHUKAM Y UPEiKICHHS,

- COJICHCTBHE PACIIMPECHUIO KOJUICTHANIBHBIX, JEMOKPATHUYECKUX (OpM yIpaBieHUS
VYupexieHueM, pa3BUTHIO MHUIIMATUBBI TPYJIOBOT'O KOJIJIEKTUBA Y UPEKICHUS;

- BBIpa0OTKa OOIIMX MOJXO0I0B K pa3pabOTKe M peaju3allid CTPATErnueCKuX JOKYMEHTOB
VYupexenus;

- OIpe/e/iCHUE TEePCHEeKTUBHBIX HaIlpaBJICHUN B 00JacTH OXpaHbl TPyJa, IMOXKaApHOM
0€30MacHOCTH, AHTUTEPPOPUCTHYCCKON  3alTUINCHHOCTH, COOJIOACHUS CaHUTAPHO-
TUTHEHUYECKUX HOPM U MPABUII;

- paspeleHre npoOaeMHbBIX (KOHMINKTHBIX) CUTYallUH ¢ y9aCTHUKaAMU 00Pa30BaTeIbLHOIO
rpouecca B Mpeenax CBOe KOMIETCHIUH.

3. Komnerennusi O0mero coopanus

3.1. Ompenenser NEpCHEKTUBHbIC HampaBlieHUus QYHKIMOHUPOBAHUS U  PAa3BUTHUS
YupexneHusl.

3.2. IlpuHuMaeT pelieHue O HEOOXOAMMOCTH 3aKJIOUCHHS C aJMUHHUCTpALUCH
VYupexaeHus: KOJJIEKTUBHOTO JOTOBOPA.

3.3. IlpuHUMaeT TEKCT KOJUICKTUBHOTO JIOrOBOpA, BHOCUT WU3MEHEHUsSI W JIOMOJHCHUS B
KOJUIEKTUBHBINA JIOTOBOP.

3.4. 3acnymmBaeT OTYET MAUPEKTOpAa YUPEKIEHUS O pealu3aluyd KOJUIEKTUBHOTO
JIOTOBOPA.

3.5. BHocHT nipeyioxKeHUs] AUPEKTOPY Y UPEKICHUSI O BHECEHUU U3MEHEHUN B TPYAOBBIC
JIOTOBOPHI ¢ paOOTHUKAMMU.

3.6. IlpuHuMaeT npaBusa BHYTPEHHETO TPYAOBOIO pactopsaka YupexaeHus.

3.7. llpuHuMaeT JOKaJdbHbIE HOPMATHBHBIC aKThl YUPEKJCHHS, KOHKPETU3UPYIOIIUE U
JNETAM3UPYIOIINE HOPMBI TPYIOBOTO 3aKkoHOAaTeNnbCcTBa Poccuiickon denepanuu.

3.8. Buocutr Ilpemnoxkenus VYupemuTenro YUpexXAEHUsS IO BOIpOcaM YIy4YLICHUS
GYHKIIMOHUPOBAHUSL  YUPEXKIACHUS, COBEPUICHCTBOBAHUSI TPYAOBBIX OTHOUICHHH U
yCIIOBUM Tpy/la paOOTHHUKOB, B TOM YHKCJIE TIO BOIIPOCAM OXPaHbl U OE30MACHOCTH YCIOBUN
o0pa3oBaTeIbHOrO Tpollecca U TPYAOBOM ACSATEIBHOCTH, OXPaHbl JKU3HU W 370POBbS
oOydJaromuxcs U pabOTHUKOB Y UPEKICHHUS.

3.9. BHocuT mpemsiokKeHUus YUpeAuTeNno YUpEeXKACHUS U JUPEKTOPY YUPEXKICHUS IO
BOIIPOCAM, CBSI3aHHBIM C OOOpPYJAOBaHWEM TPYII, HUIPOBBIX KOMHAT, TEPPUTOPUU U
WUTPOBOM TUIOIIAJKU Y UPEKICHUS.



3.10. Co3gaeTr npu HEOOXOAMMOCTH BPEMEHHBIE M MOCTOSIHHBIE KOMUCCUU JJISl PEIICHUS
BOMNPOCOB, OTHECEHHBIX HacTosAmUM [lonoxkenuem k kommnereHnuu OO1iero coopanus, u
YCTaHABJIMBAET UX IMOJTHOMOUUS.

3.11. OcymecTBaseT KOHTPOJb 3a BbINOJHEHHWEM pemeHuid OoOmero coOpaHus,
UHPOPMUPYET KOJUIEKTUB YUpExkKACHHUs 00 MX BBIIOJIHEHHUH, PEATU3YeT 3aMeyaHUs U
MPENJIO)KEHNUsT PAaOOTHUKOB YUPEKJEHHUS II0 COBEPIICHCTBOBAHUIO JEATEIbHOCTH
YupexneHusl.

3.12. 3acnoymmuBaer nHPOpPMAIUIO TUPEKTOPA Y UPEKICHUS, HHBIX OTBETCTBEHHBIX JIMII O
BBITIOJIHEHUU petieHuit O01ero coopanusi.

3.13.0OcymiecTBisieT 001IeCTBEHHBIH KOHTPOJb 32 pabOTON afMUHUCTPAIUU Y UYpEKICHUS
M0 CO3JJTaHUI0 HEOOXOUMBIX YCIIOBUH AJIsi OXpaHbl U YKPEIJICHUs 30POBbs, OpraHu3aluu
NUTaHUsl paOOTHUKOB YUpEXJI€HUs, CO3JJaHNIO0 OE€30IMACHBIX YCIOBHM Tpya.
3.14.0OcymiecTBisieT 00IMIECTBEHHBIM KOHTPOJIb 32 PaOOTON aJIMUHUCTPAIIUN Y UPEKICHHUS
M0 MaTepuajIbHO-TEXHUYECKOMY OOECMEYeHHIO O00pa30BaTENbHON  ACSITEIbHOCTH,
00OpY/IOBaHHIO TIOMEIIEHUA B COOTBETCTBUM C YCTAaHOBJICHHBIMM HOpPMamu H
TpeOOBaHUSAMMU.

3.15. 3acnymmBaer mpeacenarenss Opakepa)KHOH KOMHCCHH TIO BOMpPOCaM CO3JaHUS
HEOOXOJMMBIX YCJIOBHM JIJIsi OpraHU3alUK MUTAHUS O0y4aIOIIUXCsl Y UpeKICHHUS.

3.16. 3acnmymmBaer OT4eThl O paboTe AMpPEKTOpa YUpEeXIEHHUs, APYTuX pabOTHHKOB
YupexaeHusl.

3.17. PaccmaTpuBaeT HTOTrOBbIE€ JIOKYMEHTBl KOHTPOJbHO-HAJ30pHBIX OpPraHOB O
pe3yiapTaTax KOHTPOJIbHO-HAJA30PHBIX MEPOMPHUATHI, TMPOBOJUMBIX B OTHOIICHUU
VYupexxaeHus; 3aciaylinBaeT JUPEKTOPA YUPEKICHUS O pealn3aluy KOMIUIEKCAa MEp IO
UCTOJIHEHUIO TpeOOBaHUM MpeAnucaHui, BbIAAHHBIX IO pe3yJbTaTaM KOHTPOJIbHO-
HAaJ[30PHBIX MEPOIPUATHN

3.18. M3bupaer mpencraButeneii paOOTHUKOB YUPEKIACHUS B KOMHCCHIO IO TPYAOBBIM
criopam.

3.19. VTBepxnaer TpeOOBaHUS, BBIABUHYTbIE pAOOTHUKAMH YUPEKICHUS WIH
MPEICTAaBUTENIbHBIM OPraHOM PAa0OTHUKOB YUPEKIEHUS NMPH KOJUIEKTUBHBIX TPYIOBBIX
criopax.

3.20.IlpuauMaer pemieHue o0 0ObsIBICHUU 3a0aCTOBKU (B COOTBETCTBUU CO cTaThen 410
Tpynosoro koaekca Poccuiickoit deneparun).

3.21. IlpuHumaeT Mepbl Mep MO 3allUTe€ YECTH, JOCTOMHCTBA M MPOPECCHOHATLHON
permytan  paOOTHUKOB  YUpEXKICHHs, IO MNPEayNpEeXICHUIO MPOTUBOMPABHOTO
BMEIIATENbCTBA B X TPYIOBYIO J€ATEIbHOCTb

3.22.06cyx/1aeT BONPOCHI COCTOSHHSI TPYAOBOM JUCHUIUIMHBL B YUPEXKIACHUH W
MEpONpUATHA TI0O €€ YKPEIUIEHUIO, paccMaTpuBaeT (aKThl HaApYIICHUS TPYAOBOM
JUCUUIUIMHBI pAOOTHUKAMU Y UpExKACHUS.

4. Opranmsanus aesiteJbHocTH O01IEero coopanust

4.1. O6miee coOpanue paOOTHUKOB YUPEKICHHS CO3BIBACTCS IIpEeAcCeaaTesieM MO Mepe
HaJ00HOCTH, HO HE pexe 2 pa3 B roj. BHeouepegHble 3acenaHusi oOuiero coopaHus
pabOTHUKOB YUpeXICHUs] TPOBOAATCS MO TPEOOBAHUIO HE MEHEE OIHOW TPETH €ro
cocTaBa.

4.2. OO6mee coOpaHue paOOTHUKOB YUPEKICHHUS BBHIOMpAaeT W3 CBOEro COCTaBa
npecenaTess U CeKpeTapsi CPOKOM Ha OJIUH TOJI.



4.3. Ilpencenarens Obmero cobpanus:

- OpraHu3syerT jaesTenbHocTh O01Iero coopanus;

- uHpopmupyeT useHoB O01Iero coopaHus o MPeACTOSIIEM 3aceJaHUH HE

MeHee yeM 3a 10 pabouux JHel 10 ero NpoBeIeHNUS;

- OpraHu3yeT MOJATrO0TOBKY U MPOBEICHUE 3aCEIaHNUs;

- OTIpeIeTIsieT TIOBECTKY JIHS,

- KOHTPOJIMPYET BBHITIOJTHEHNUE PEIICHUIA.

4.4. JlearenpHocth OOIMIEro coopanusi YUpexaeHusl OCYIIECTBIISIETCS MO MPUHSATOMY Ha
y4€OHBII Tof MIIaHy.

4.5. Pemenue o npoBeneHnu BHeoyepeaHoro O0miero coOpanus BripaBe MpUHSTH:

- TUPEKTOP Y UPEKICHHUS;

- PO COIO3HBIN KOMUTET Y UPEKICHUS;

- UHUIIMATUBHAsI TPYIIIA, COCTOSIIAsl HE MEHEE YeM U3 OJHOM TPETH OT

YHUCIIEHHOTO COCTaBa Pa0OTHUKOB Y UpPEKICHUS;

4.6. Ilo TpeboBaHuIO0 MPOPCOIO3HOIO0 KOMHUTETAa U (MJIM) YKa3aHHBIX JIUIl MpEJCceaaTelib
O6mrero coOpanusi 00s13aH B Cpok He Oojee 15 muel cozBare ObOmiee coOpaHue, co3aaB
JUIS €r0 IPOBEACHHSI HEOOXOIUMBIE YCIIOBUSI.

4.7. Tlosectky nus OOmero cobpanust GOpMUPYIOT OpraHbl WIA JUIA, TPUHSIBIINE
petieHue o ero cospiBe. [Ipu 3TOM npyrue opraHbl UM JHIA BIIPaBe BHOCUTH B MIOBECTKY
IHs Ui paccMoTpenust O0umM coOpaHueM Apyrue BOIMPOCHI.

4.8. Opransl (7uma), cossiBaromue OOIee coOpaHue, COBMECTHO C IpejceaaTeaeM
O61iero codpanust ONPEAEIISIOT:

- IaTy, MECTO U BpeMs npoBeaeHust OOiiero coopanus;

- IOPSIA0OK cooOIIeHus paboTHHUKaM O TipoBeaeHur OO01Iero coopanus;

- IepeueHb UH(pOopMaIu (MaTepraoB), MPEACTaBIsIEMON pabOTHUKAM TP MOATOTOBKE K
npoBeneHuto OO01ero coopanus.

B cooOuienun (00bsiBneHnn) o nposeneHnn OO1Iero cooOpanus yKa3blBatOTCA:

- 1aTa, MeCTO U BpeMs npoBeaeHust OO01ero coopanusi;

- BOIIPOCHI, BKIIIOUEHHBIE B TOBECTKY 1HA OO0111ero coopaHus;

- IOPSAJIOK O3HAKOMJICHUSI paOOTHUKOB ¢ MH(pOpMaluei (MarepruaiamMu) K MOBECTKE JTHS.

5. Opranuszaunus nposeaenusi O0mero coopanust

5.1. Perucrpauus ydactHukoB OOmiero coOpaHusi IPOBOIUTCS C ILIEIBIO JTOCTOBEPHOIO
yuera ydacTHUKOB OOmiero coOpaHus, MOJACYeTa MX OOIIEro YWcia, YCTAHOBIICHUE
HAJIM4YUS KBOpyMa JUJIsl €r0 MPOBEICHUS; UCKIIOUEHHE BO3MOXHOCTH ydacTusi B OOiieM
coOpaHuM TIOCTOPOHHUX JIHII.

5.2. Perucrpamuto ywacTHukOB OOmIEro coOpaHusi MPOBOJUT CEKpPETapb, KOTOPBIA
noknaneiBaeT OOmEMy COOpaHMIO O UHCIEHHOM COCTaBE€ 3aperucTPUPOBAHHBIX
YYaCTHUKOB, HAIMYUU U OTCYTCTBHUS KBOpyMa.

5.3. Pemenue OOmiero coOpanusi paOOTHUKOB YUPEXKJICHUS CUUTACTCS MPABOMOYHBIM,
€CJIM Ha €ro 3aCeIaHuU MPUCYTCTBOBAJIO HE MEHEE JIBYX TPETEH ero cocTapa u 3a pelieHue
MIPOTOJIOCOBANIO OOJIee TTOJOBUHBI OT YKCIa MPUCYTCTBOBABIINX. [Ipyu paBHOM KOIMYECTBE
TOJIOCOB PEIIAONIUM SIBIISIETCS TOJOC TpencenaTens oomero cobpaHus paOOTHUKOB
VYupexnaenus. Ilporeaypa rojsocoBanusi ornpeaessieTcs oOmuM codpaHreM paOOTHUKOB
Yupexaenus. Pemienust o6miero coOpaHuss paOOTHUKOB Y UPEKICHUSI PeaTu3yroTCs
MIpUKa3aMu JUPEKTOPa Y UpEeKICHUS.



5.4. B HazHaueHHOe Bpems mpeacenatens OOmiero coopanusi, oObSBISIET €ro HAYauo U
IPECTABIISAET CIOBO CEKPETApPIO, IPOBOJUBILIEMY PETUCTPALIMIO YUACTHUKOB.

5.5. Ecniu Ha MOMEHT OKOHYaHMsI PErucTpaliy KBOpPyM HE cOOpaH, OOBSABISETCS HHAs
nata npoeaeHus Oo6mero coopanusi. Takoe OO1iee coOpaHue MPOBOIUTCS MO MOBECTKE
HECOCTOsIBILIErOCs cOOpaHUsl, €€ U3MEHEHUE HE JI0IYCKaeTCs

5.6. Ilo mpennoxenuto npeacenarenss O0mee coopanre n30UpaeT CUETHYIO KOMHUCCHIO B
cocraBe He MeHee 3 denoBek. [Ipencenarens oTKphIBaeT M 3akpbiBaeT OOlee codbpaHue,
IPEJOCTaBIsIET CJIIOBO €ro y4JacTHHKaM, OOECHeuMBaeT COOJNIOJIEHHE pErJIaMeHTa,
KOHTPOIUpPYeT OOCTaHOBKY, BBIHOCHT Ha TOJOCOBaHME BOMPOCHI TOBECTKH JHS,
YTBEP)KIIEHUSI TPOTOKOJIOB CYETHOM KOMHCCHUH, TOAMKUCHIBACT MpoTokon OO1iero
coOpaHus.

5.7. llpuHATHE pEIIEHUW IO BOIPOCAM IIOBECTKM JHS U YTBEPXKICHUS JTOKYMEHTOB
OOmiero coOpaHHsi OCYIIECTBISIETCS MYTEM OTKPBITOIO T'OJIOCOBAHUSI €r0 yYaCTHHKOB
MPOCTHIM OONIBIIMHCTBOM To0coB. Ilepenaya mpaBa rolocoBaHUsS OJHUM YYaCTHUKOM
OG6miero codpanusi APyromy 3ampeniacTcs.

5.8. Tlo TtpeGoBaHui0O HE MeHee OJHOW TpeTu ydacTHUKOB OOmero coOpaHus 1o
OTJEJIbHBIM BOIIPOCaM MOBECTKH JIHS MPOBOAUTCS TaifHOE TOJI0OCOBaHUE.

5.9. TpeboBaHue O MPOBENECHUU TAWHOIO T'OJIOCOBAHUS MPEABSBIAECTCA B MHCbMEHHOM
BuJie opranuzaropam OO1ero coopanusi He MeHee 4eM 3a 5 THel 10 Hadasa paboThl.

5.10. broyuteTeHs A1 TATHOTO TOJI0COBAHUS COAEPIKUT CIEAYIOLIUE JaHHbIE:

- IOJTHO€ HAUMEHOBAHUE Y UPEXKICHNUS;

- MECTO U JaTy nposeaeHus O01iero coopanus;

- (OpMYIMPOBKY KaXKJOTO BOIPOCA, IOCTABIEHHOTO Ha T0JIOCOBAHUE, BBIPAXKEHHOE
(opMyITUPOBKAMH «3a», «IIPOTUB» U «BO3AepxkKajcs». Ilpu mojcuere ronocos mo uroram
rOJOCOBaHMS, OCYIISCTBISIEMOM TpU TIOMOIIM  OOJUIETEHEH, YUYWUTHIBAIOTCS U
3aCUUTHIBAIOTCS T0OJ0CA 1O TEM BOMNPOCAM, MO KOTOPHIM TOJIOCYIOUIMM OTMEYEH TOJbKO
OJIMH M3 BO3MOXKHBIX BapHAHTOB TOJI0COBaHUs. Eciu Or0IJIeTeHb 3al0JHEH ¢ HApyIICHHEM
ATOTrO TPeOOBaHMsI, OH MPU3HACTCS HENEHCTBUTENBLHBIM, U T0JI0Ca TIO COMIEPKAIIIMMCSI B
HEM BOIIpOCcaM He yUUThIBatoTCs. Eciu ske O10s1eTeHb /Ui FoJI0COBaHUS COACPKUT
HECKOJIbKO BOIPOCOB, TIOCTABJICHHBIX HA TOJIOCOBAHUE, HECOOIIOICHIE, YKa3aHHOTO
BbIILIE TPEOOBaHUS, B OTHOILIEHUU OAHOIO MJIM HECKOJIBKUX BOIPOCOB HE BIIEUET 3a COOOM
npU3HaHMsI OIOJUIETEHS! HEACWCTBUTEIBHBIM B I[EJIOM.

5.11. Ilo wroraMm TroOJIOCOBaHHS CUETHas KOMHUCCUSL  COCTaBJSIET  MPOTOKOJ,
noJnuceiBaeMbiil ee uwieHamu. Ilocne yrBepxkaeHus mpoTtokona OOmuM cobpaHuem
OIOJIJIETeHU /71l TOJIOCOBAHUS OMEYaThIBAIOTCS M MPUOOIIAIOTCS K MaTepraliaM coOpaHus,
XpaHAMMUMCS B Y UpEKICHUM.

5.12 TlpoTokoa 00 uTorax roJg0COBaHUS MOJICKUAT MPUOOIIEHUIO K TTPOTOKOITY COOpaHMS.
5.13. Hrorm romnocoBanusi ornamarorcs Ha OOmeM coOpaHuu, B X0J€ KOTOPOrO
POBOJUIIOCH TOJIOCOBAHHUE.

5.14. Pemennss OOumiero coOpaHusi JOBOJATCSA JI0 CBEIAEHUS TPYAOBOIO KOJUIEKTHBA
VYupexneHus He 03/IHee, YeM B TEUEHHE 5 THEH Mociie MpoIIeIIero 3ace/1anusl.

- 32 COOTBETCTBHME MPUHSTHIX PELICHUHN JEHCTBYIOIIEMY 3aKOHOIATEIbCTBY U JIOKAJIbHBIM
HOPMATUBHBIM aKTaM Y YpexACHHUS,

- 32 KQ4eCTBEHHOE M CBOEBPEMEHHOE BBINOJHEHHUE IJIAHOB U PEIICHUN, B TOM YMCIE
HampaBJICHHBIX Ha COBEPIIICHCTBOBAHUE ACSITEILHOCTH Y UPEKICHHS;

- 32 KOMIIETEHTHOCTh IIPUHUMAEMBIX PEIICHHIA.



6. OrBercTBeHHOCTH O0I1CT O COOpaHUS.

6.1 OGmiee cobpaHue HECET OTBETCTBEHHOCTD:

- 3a coOONIOZICHME B TIPOIIECCE OCYIIECTBIICHUS JCSITEILHOCTH 3aKOHOJATEIHCTBA
Poccuiickoit @enepannu;

- 32 COOTBETCTBHE MPUHATHIX PEIICHUHA JCUCTBYIOMEMY 3aKOHOIATEIIbCTBY M JIOKAJIbHBIM
HOPMATUBHBIM aKTaM Y YpexKICHHS,

-3a KAYECTBEHHOE U CBOEBPEMEHHOE BBITMIOJIHEHNE TIJIAHOB M PEIIEHUH, B TOM YHCIIe
HaIIPaBJICHHBIX Ha COBEPIIICHCTBOBAHUE JACATEIBHOCTH Y UPEIKICHUS;

- 32 KOMIIETEHTHOCTh PUHUMACMBIX PEIICHHM.

7. lenonpousBoacteo Oomero coopanusi

7.1. 3acenanus Ob1iero coopanus 0QPOPMIIIOTCS MPOTOKOJIOM.

7.2. Tlporokon OO6miero coOpaHus COCTaBJSETCS HE TNO3AHEE 3 JHEeW TIOocie €ro
3aBepieHus. B mpoTokosie yka3bIBaloTCs:

- IaTa MIPOBEJICHUS COOpaHUs;

- KOJIMYECTBEHHOE MPUCYTCTBHUE (OTCYTCTBUE) WICHOB TPYAOBOrO KOJJICKTHUBA,

- npurnameHHsle una (OO, nomkHOCTS);

- BOIIPOCHI TOBECTKU JHS;

- BBICTYTAIONIHE JINIIA;

- X0J1 OOCYXXJIEHUSI BOIIPOCOB,;

- TMPEeIJIOKEHUs, PEKOMEHJAIMU M 3aMEYaHHsl WICHOB TPYAOBOTO KOJUIEKTHBA U
MPUTJIAIICHHBIX JTUI]

- KOJIMYECTBO TOJIOCOB, MOJIAHHBIX «3a», «IPOTUBY» M «BO3JCPKAICI» IO KAKIOMY
BOTIPOCY, MOCTaBJICHHOMY Ha TOJIOCOBAHHUE;

- peIIICHHE.

7.3. I[IpoTokoJbl MOAMKUCHIBAIOTCS TIpeceaaTeneM u cekperapem OO01ero coopatusi.

7.4. B cinydae oOHapykeHUs OIMMUOOK, HETOYHOCTEH, HEJJOCTOBEPHOTO M3JIOKEHUST (haKTOB
B npotokone OOmiero coOpanusi, ydacTHuUK OOmiero coOpaHus BhpaBe TpeOOBaTh OT
npencenaTensi ero u3MeHenus. B cBoro ouepenn, npencenaTenb 00s13aH NPUHITH MEPHI O
BHECEHUIO B MPOTOKOJI COOTBETCTBYIOIIMX W3MEHEHWH W YTOYHEHHU, a TaKXKe CICNaTh
COOTBETCTBYIOIIEE coollIeHue cienyromeMmy OO6miero coopanuio, BHECS AaHHBIA BOIIPOC
B €T0 MOBECTKY JHSI.

7.5. Hymepariust mpOTOKOJIOB BEIETCS OT Havasia yaeOHOTO roja.

7.6. IIporokonsl OOmIEro coOpaHusi BeAyTCs B AJIEKTPOHHOM BHJIE, PACIEUYaThIBAIOTCA,
HYMEPYIOTCS TMOCTPAHWYHO, TIOIINUBAIOTCS, CKPEIUIIETCS TOMMUCHI0  JTUPEKTOpPA
YupeKaAeHUs U NeYaTblo Y YpEeKICHUS.

7.7. B xoH1e yuebHoro roga GopMupyeTcs TOM ¢ IIPOTOKOJIAMHU 3a MPOIICAIINN ydeOHbIN
TO/I.

7.8. Toma ¢ nporokoigamu OO1Iero coopaHusi BXOAST B €0 HOMEHKIIATYPY, XpaHATCSA B
nenax YapexaeHus U TepeaeTcs o akTy (MIpU CMEHEe PYKOBOJUTEIS, TIepejaue B apXuB).



